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Introduction
The Electronic Media Center (EMC) was designed by Caterpillar to be a secure and centralized storage

system for electronic media. It provides a one-safe source for on-line images, documents, and videos.
EMC allows for these media assets to be easily identified, located and accessible to all Caterpillar
employees and dealers with corporate web security credentials.

Searching Media

Quick Search

To perform a quick search, selection of at least one media type (image, document, or video) is required.
Searching across multiple media types is allowed. Users may also enter text to search by performance
number, media number or keyword. The search parameters may include selection of one or multiple
markets.

CATERPILLAR

Search Collections Notifications Help

ELECTRONIC MEDIA CENTER

Quick Search Advanced Search Saved Searches Search Help

Search for any Media Number, Performance No, or Keyword here

[ ' [ ouick scorch |

| Images I” bocuments I” video

I” Electric Power [ Industrial [ Marine [ oil& Gas [ Rail
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CATERPILLAR

Search Collections Notifications Help

ELECTRONIC MEDIA CENTER

Quick Search Advanced Searcﬁ vSavedr Searches VSearcrh Help

Search for any Media Number, Performance No, or Keyword here

| Qguick sonnch |

I Electric Power [ Industrial ™ Marine [ oil & Gas I Rail

v Images " Documents ¥ video

Clicking the Quick Search button will execute the search with the parameters selected and results will be
displayed. For each search result, a thumbnail image representing the media along with the media
number and media title will be displayed on the screen.

Quick search results and search parameters display simultaneously:

CATERPILLAR’

Search Collections Notifications Help

ELECTRONIC MEDIA CENTER

Quick Search Advanced Search  Saved Searches Search Help

Search for any Media Number, Performance No, or Keyword here

‘ Quick Search

I Electric Power [ Industrial ¥ Marine [~ oil & Gas [ Rail

¥ 1mages ™ Documents ¥ video

Search Results - Drag media results to add to collection, or click on media results to view media details.

A001774 A001780 A003000
3412E DITA MARINE PROPULSION BATTERY - PE SOS TEST - PE WORKBOAT - ARCA 3056 MARINE PROPUL SION ENGINE - 3056 MARINE PROPUL SION ENGINE -
ENGINE PE PE

A003006 A003007
3056 MARINE COMPONENT - PE 3056 MARINE COMPONENT - PE
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Hover Over/Pop-up

Users are able to hover over any media thumbnail in a quick search result set and see a pop-up window
containing an enlarged version of that media’s thumbnail image, links for downloading the attached
file(s), and link for viewing the media detail.

CATERPILLAR’

Search Collections Notifications

ELECTRONIC.MENIA CENTER

Quick Search  Advanced

rmance No, or Keyword here

¥ marine " oil & Gas [ Rail

tuments ¥ video

2dia details

A001780
SOSTEST - PE

[Drag to Collect] |
0017801if (Large)  A001780.ipq (Medium) ~ A001780 ipg (Thumbnail) -

View Details

A001823 A001774 A001780 A003000
'3412E DITA MARINE PROPULSION BATTERY - PE 508 TEST - PE WORKBOAT - ARCA 3056 MARINE PROPUL SION ENGINE - 3056 MARINE PROPUL SION ENGINE -
ENGINE PE PE

Download Media
Media can be directly downloaded from the links on the pop-up:

CATERPILLAR

Search " Collections MNotifications  Help

ELECTRONIC.MEDIA CENITER

rmance No, or Keyword here

¥ mMarine T oil & Gas I Rail

luments ¥ video

2dia details.

A001780
SOS TEST - PE

[Drag to Collect] ]

@l 2001780 1if (Large)  AQ01780.pg (Medium) ~A001780.jpg (Thumbnail)

iews Details

A001823 A001774 A001780 A003000
3412E DITA MARINE PROPULSION BATTERY - PE S0S TEST - PE WORKBOAT - ARCA 3056 MARINE PROPUL SION ENGINE - 3056 MARINE PROPUL SION ENGINE -
ENGINE

A003006 A003007
3056 MARINE COMPONENT - PE 3056 MARINE COMPONENT - PE
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Search Results Display Options

While viewing the media search results, users have options to change the display properties of how
many results to display per page (8, 16, 24, 32, or 40). Also present are controls that allow the user to
navigate through the pages of results for next and previous as well as a go to page _ feature.

A003006 A003007
3056 MARINE COMPONENT - PE 3056 MARINE COMPONENT - PE
Next Page | of 135 Go

results per page
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Media Details Access

Click on the thumbnail image, or click the ‘View Details’ link, to be taken to the detail screen for the
selected media. The detail screen will display an enlarged image, links for download, and all relevant
data associated with the media.

CATERPILLAR

Search Collections Notifications Help

ELECTRONIC MEDIA CENTER

Quick Search Advanced Search ?aved Searches Search Help .

Search for any Media Number, Performance No, or Keyword here

J uick soarch,|

I Electric Power [ Industrial M Marine I oil & Gas [ Rail

2 Images " Documents ¥ video

Search Results - Drag media results to add to collection, or click on media results to view media details.

A001823 A001774 A003000 A003004
3412E DITA MARINE PROPULSION BATTERY - PE DRKBOAT - ARCA 3056 MARINE PROPUL SION ENGINE -
ENGINE

A003007
(Urag to Cou. ™ 3056 MARINE COMPONENT - PE
- —

A003007.if (Large) A003007.jpg (Medium)  A003007.jpg (Thumbnail)

A003006 A003007
3056 MARINE COMPONENT - PE 3056 MARINE COMPONENT - PE

EMC User Guide Page 7



Media Details:

CATERPILLAR®

Search Collections Notifications Help.

ELECTRONIC MEDIA CENTER

Quick Search  Advanced Search  Saved Searches Search Help

Return to Search

Media No: A003007

Image Center ID: 9173

Media Type: Image

Title: 3056 MARINE COMPONENT - PE
Engine Family: 3000

Engine Model: 3056

Engine Market: MARINE

Sub-Industry:
Category: MODEL VIEW
Product Type:

Key Words:
Language: ENGLISH
Long Desc: Seawater pump

Restrictions:

Status: Current

A003007.4if (Large) A0030078.ipg (Medium) ~ A003007A.ipq (Small) S No
Provider Name: Provider x
Provider Phone: 333-444-5555
Provider Ema email@email.com
Includes cClipping Art: Yes
Original Format: PHOTO CD IMAGE
Secure Date: 01/30/2001

Download media links from media detail:

CATERPILLAR’

Search Collections Notifications Help

ELECTRONIC MEDIA CENTER

Quick Search  Advanced Search  Saved Searches Search Help

Return to Search

Media No: A003007

Image Center ID: 9173

Media Type: Image

Title: 3056 MARINE COMPONENT - PE
Engine Family: 3000

Engine Model: 3056

Engine Market: MARINE

Sub-Industry:

Category: MODEL VIEW
Product Type:

Key Words:

Language: ENGLISH

Long Desc: Seawater pump
Restri

Status: Current
Internal Use Only: Ne

AD03007.4F (Large) A0030078.ipg (Medium] ~ A003007A.jpg (Small)

Provider Name:

Provider Phone:

Provider Email:

Includes Clipping Art: Yes
Original Format: PHOTO €D IMAGE
Secure Date: 01/30/2001
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Additional Quick Search Options

Save search — user is able to click the Save Search button and save the exact parameters for the selected
quick search. Saved searches can be renamed, copied, executed, or removed at any time in the future.

Search Collections Notifications Help

ELECTRONIC MEDIA CENTER

Quick Search  Advanced Search ~ Saved Searches Search Help

Search for any Media Number, Performance No, or Keyword here

I” Electric Power ¥ Industrial [ Marine I oil & Gas [ Rail

¥ 1mages I” Documents ¥ video

Search Results - Drag media results to add to collection, or click on media results to view media details

A001774 A001780 A002014 A002017 A002019 A002021
BATTERY - PE SOS TEST - PE TREE HANDLER - PE CONSTRUCTION - PE SHREDDER - PE SHREDDER - PE

i,

000961
PRODUCT SUPPORT — HAT, GLOVES, 3100 ENGINE CUTAWAY - PE

Next page [l of 56 So Display [JJEd| results per page

m——
‘ Save Search [P, Notify Me
e
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Notify Me — users are able to setup email notifications for quick searches alerting them when new
media added to the system matches the quick search parameters they have selected.

Search Collections

Notifications

Help

ELECTRONIC MEDIA

Quick Search

Advanced Search  Saved Searches

CENTER

‘Search Help

Search for any Media Number, Performance No, or Keyword here

f uick search |
¥ video

™ Electric Power ¥ Industrial [ Marine [ oil & Gas [ Rail

¥ 1mages I” bocuments

Search Resulfs - Drag media results to add to collection, or click on media results to view media details.

A001774
BATTERY - PE

PRODUCT SUPPORT — HAT, GLOVES,
KEYS - PE

Next

page [l of 56 Go

Advanced Search

e ——

E

A001780
SOS TEST - PE

LT
L irr
o"" ; Y/

A002014
TREE HANDLER - PE

A002017
CONSTRUCTION - PE

A002019
SHREDDER - PE

A002021
SHREDDER - PE

3100 ENGINE CUTAWAY - PE

Display [JJEd| results per page

=&

Advanced search provides users a way to query current and non-current media of all types and markets

by a more robust set

of parameters. Users can search on single or multiple media types and markets as

well as by specific keywords and details including media number, category, product type, sub-industry,
and engine family. Selection of the Electric Power market will present additional related fields for

advanced search specifications. Text search fields are available for title, keyword, and long description.
Additional search parameters present in advanced search include secured from dates, language, status,

and media provider.

EMC User Guide
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Advanced search parameter options:

CATERPILLAR®

Search Collections Notifications Help

ELECTRONIC MEDIA CENTER

Quick Search Advanced Search  Saved Searches Search Help

Search Basics

M images 'Documents I video

™ Electric Power [ Industrial [ Marine [T oil & Gas ™ Rail

Media Number: [
Category: |
Product Type: [ |
Sub-Industry: [ |
Engine Family: |—;[ Engine Model: |—;|

— Text Searching

Title:
Keyword:
Long Description:

= Media Details

Secured From: [ To: | (mm/dd/year)
Language: [ |
Status: [CurentProsuct 7]
Provider: I |

Jone

[ N
#/start|| & search - Windows Int...
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Advanced search parameters with additional fields from selection of electric power market:

CATERPILLAR’

Search Collections Notifications Help

ELECTRONIC MEDIA CENTER

Quick Search Advanced Search  Saved Searches Search Help

Search Basics

F 1mages M Documents I video

I Electric Power [ Industrial "' Marine [ oil & Gas I Rail

Media Number:

[
Category: | 2|
Product Type: | Ea|
Sub-Industry: | =
Engine Family: [ =] Engine Model: =

= Electric Power Details

Source: | 3|
Fuel Type: [ =l
Frequency: | |
RPM: [ =l
Application: [ |
Rating kVA/ekW: [
Performance No: [

+ Text Searching

EMC User Guide Page 12



CATERPILLAR

Search Collections Notifications Help

ELECTRONIC MEDIA CENTER

Quick Search Advanced Search  Saved Searches Search Help

Search Basics

¥ Images ™ Documents W video

I” Electric Power [ Industrial M Marine I 0il & Gas [ Rail

Media Number: [

Category: [ADveRTISNG

Product Type: I

Sub-Industry: l

Ld L L L

Engine Family: [ Engine Model:

+ Text Searching

— Media Details

Secured From: | To: (mm/dd/year)

Language: | LI

Status: | current Product =l

Provider: | =l

Clicking the search button will execute the advanced search with the parameters specified. The search
sections will collapse to display a single line string of the search parameters and the search results
below. The search line can be expanded to display the search sections (search basics, text searching and

media detail) to view and change if necessary the parameters used for search. Users may refine the
search and perform again as many times as needed.

EMC User Guide Page 13



Collapsed search with results displaying:

CATERPILLAR

Search Collections Notifications Help

ELECTRONIC MEDIA CENTER

Quick Search Advanced Search  Saved Searches Search Help
+ Searching on: Videos|Industrial |l ENGLISH | Status:Current Product

Search Results - Drag media results to add to collection, or click on media results to view media details

A001774 A001780 A002014 A002017 A002019
BATTERY - PE SOS TEST - PE TREE HANDLER - PE CONSTRUCTION - PE SHREDDER - PE

A002021 A001644 A001645
SHREDDER - PE IRRIGATION PUMP - PE IRRIGATION PUMP - PE
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Hover Over — Pop-up

Users are able to hover over any media thumbnail in an advanced search result set and see a pop-up
window containing an enlarged version of that media’s thumbnail image, links for downloading the
attached file(s), and link for viewing the media detail.

CATERPILLAR’

Search Collections Notifications Help

ELECTRONIC MEDIA CENTER

Quick Search Advanced Search Saved Searches Search Help

ADD0051 AD01992

FISH OBE - NORTH AMERICA - PE €2.2 MARINE GENERATOR SET ENGINE €2.2 MARINE GENERATOR SET
- FRONT - 34 V.. ENCLOSURE WITH HOOK UPS ...
[ c2.2 MARINE GENERATOR SET ENGINE - STRAIGHT LEFT - PE [Drag to Collect]
ADDMSENNT (Large)  AOGM996.pg (Medium)  A001986.pg (Thumbnaily
View Details
AD01994 A001995 A001996
€2.2 MARINE GENERATOR SET - €2.2 MARINE GENERATOR SET ENGINE €2.2 MARINE GENERATOR SET ENGINE
ENCLOSURE (NO HOOK-UPS... - RIGHT FRT 14 V.. - STRAIGHT LEFT -..
Next Page [ ofg Go pisplay [JBd| results per page

Notify Me Copy Search URL

EMC User Guide Page 15



Search Results Display Options

While viewing the media search results, users have options to change the display properties of how
many results to display per page (8, 16, 24, 32, or 40). Also present are controls that allow the user to
navigate through the pages of results for next and previous as well as a go to page _ feature.

A003006 A003007
3056 MARINE COMPONENT - PE 3056 MARINE COMPONENT - PE
Next Page | of 135 Go

Display m results per page

EMC User Guide Page 16



Additional Advanced Search Options

Save search — any user is able to click the Save Search button and save the exact parameters for the
selected advanced search. Saved searches can be renamed, copied, executed, or removed at any time
in the future.

CATERPILLAR

Search Collections Notifications Help

ELECTRONIC MEDIA CENTER

Quick Search Advanced Search Saved Searches Search Help

+ Searching on: Doc | Electric Power | Status:Current Product

Search Results - Drag media results to add to collection, or click on media results to view media details.

PD-DM6443-00 PD-DM2265-00 PD-DM2303-00 PD-DM2304-00 PD-DM2305-00
RADIATOR COOLED PACKAGED GEN RADIATOR COOLED PACKAGED GEN RADIATOR COOLED PACKAGED GEN RADIATOR COOLED PACKAGED GEN RADIATOR COOLED PACKAGED GEN
SET ENGINE PERFORMANC... SET ENGINE PERFORMANC... SET ENGINE PERFORMANC... SET ENGINE PERFORMANC... SET ENGINE PERFORMANC...

PD-DM2306-00 PD-DM2307-00 PD-DM2308-00
RADIATOR COOLED PACKAGED GEN RADIATOR COOLED PACKAGED GEN RADIATOR COOLED PACKAGED GEN
SET ENGINE PERFORMANC... SET ENGINE PERFORMANC... SET ENGINE PERFORMANC...
Next Page | of 5159 Go Display [EBB| results per page

‘ Save Search ' Notify Me Copy Search URL

EMC User Guide Page 17



Notify Me — all users are able to setup email notifications for advanced searches alerting them when
new media added to the system matches the advanced search parameters they have selected.

CATERPILLAR

Search Collections Notifications Help

ELECTRONIC MEDIA CENTER

Quick Search Advanced Search  Saved Searches Search Help

+ Searching on: D | Electric Power | Status:Current Product

Search Results - Drag media results to add to collection, or click on media results to view media details.

PD-DM6443-00 PD-DM2265-00 PD-DM2303-00 PD-DM2304-00 PD-DM2305-00
RADIATOR COOLED PACKAGED GEN RADIATOR COOLED PACKAGED GEN RADIATOR COOLED PACKAGED GEN RADIATOR COOLED PACKAGED GEN RADIATOR COOLED PACKAGED GEN
SET ENGINE PERFORMANC... SET ENGINE PERFORMANC... SET ENGINE PERFORMANC... SET ENGINE PERFORMANC... SET ENGINE PERFORMANC...

PD-DM2306-00 PD-DM2307-00 PD-DM2308-00
RADIATOR COOLED PACKAGED GEN RADIATOR COOLED PACKAGED GEN RADIATOR COOLED PACKAGED GEN
SET ENGINE PERFORMANC... SET ENGINE PERFORMAMC... SET ENGINE PERFORMANC...
Next page [ of 5159 Go Display [JId| results per page

EMC User Guide Page 18



Copy Search URL

Users can click the Copy Search URL button after an advanced search has been performed and it will
present a box containing the search URL highlighted and selected for copying. The copied search URL
can be placed in an email or external source for conveyance to another user.

Search Collections Notifications Help

ELECTRONIC MEDIA CENTER

Quick Search | Advanced Search ~ Saved Searches Search Help

+ Searching on: Images,Documents,Videos | Electric Power,Industrial,Oil & Gas,Marine,Rail | Engine Family:C9|Status:Current Product

Search Results - Drag media results to add to collection, or click on media results to view media details.

LEXE0D61 EEPRO309 LEXED173-00 POSTER LFDH5378-01

EXTENDED OIL DRAIN INTERVAL EXTENDED OIL DRAIN INTERVALS FOR EP ADVISOR HIGHLIGHTS. ENGINES WITH ACERT TECHNOLOGY IRRIGATION ENGINE RATINGS GUIDE -
PROGRAM ON C9 -3616 DI... DIESEL STANDBY GE... POSTER FRENCH - PE
LFDH5502-02 LGDH5378-01 LGDH5454-03
INDUSTRIAL ENGINE RATINGS GUIDE - IRRIGATION ENGINE RATINGS GUIDE - INDUSTRIAL ENGINE RATINGS GUIDE -
FRENCH - PE GERMAN - PE GERMAN - PE
Next Page [ of 7 Go Display [EJJ| results per page

oty e 4] Copy Scarch URL. B
—

Inttps diemcq ecorp.cat.com/QuickSearch.aspx?Page=Advanced&Criteria=images%2CDocuments %2CVideos %7 CElectric%20Power)

Notifications

Users can set up email notifications from unsaved quick or advanced searches and also from any saved
search. The email notification can be set for a desired frequency alerting the user when new media
added to the system fits within their specified search parameters.

EMC User Guide Page 19



Notification creation
Notifications can be created from an unsaved quick or advanced search by clicking on the “Notify Me’
button. Also, there is a Notify Me button associated with each saved search.

Create a notification from unsaved (quick or advanced) search:

A002021 A001644 A001645
SHREDDER - PE IRRIGATION PUMP - PE IRRIGATION PUMP - PE

Next Page [ of 53 Go Display [FJEd| results per page

Save Search Copy Search URL

Create a notification from a saved (quick or advanced) search:

CATERPILLAR

Search Collections Notifications Help

ELECTRONIC MEDIA CENTER

Quick Search Kdvanced Search  Saved Searches Search Help

[Drag to Reorder]

Quick Search 3

Quickilmages]Marine

EMC User Guide Page 20



Notifications Maintenance

The Notifications tab provides users an interface for viewing and maintaining their current notifications.
They can be edited at any time. Users are not limited on total number of notifications.

CATERPILLAR’

Search Collections Notifications Help

ELECTRONIC MEDIA CENTER

My Notifications Notifications Help

This page lists all notifications you are setup to receive. Please click the Notification Help tab for more information.

Brochure Ideas
Search for:Advanced|images,Videos|Status:Current ProductiProvider:vV213850jw

Notify Me:
 Daity © vesky © Biweskly O Monthly O Quarterly & Never

Send to:

Search for:Advanced|images|Electric PoweriStatus:Current Product

Notify Me:
 Daity © wesky © Biweskly ® Monthly O Quartery © Never

Send to:

Notifications help — help content associated with Notifications.

EMC User Guide Page 21



Saved Searches
The Saved Searches tab offers the user an interface to view and maintain saved quick and advanced

searches. Users can perform the saved search from this area as a time savings measure. Other options
include renaming and removing the search as well as the ability to copy the search URL and to set up a
notification based on the saved search. Users are not limited on total number of saved searches.

CATERPILLAR

Search Collections Notifications Help

ELECTRONIC MEDIA CENTER

A Quick Search Advanced Search Saved Searches , §earch Heip

[Drag to Reorder]

Marine Brochure Work

QuickiimagesiMarine

Quick Search 2

Quickiimages|

Quick Search 1

Quickimages|

EMC User Guide Page 22



Collections

Create Collections (Add Media to a Collection)

EMC provides users the ability to build and maintain collections of media for future reference or
collaboration with other users. Collections can be copied, shared, or published to other users. Copying
a collection allows a user to have a copy for themselves that only they can control and change or use as
needed. Shared collections allow users to maintain and use a collection simultaneously. Publishing a
collection allows it to be seen but not changed by any user other than the collection owner.

To add media to a collection, users can drag a media thumbnail and drop it into a collection. Dragging a
media thumbnail will cause the collection drop zone window to display on the screen. Users can drag
and drop the media thumbnail into an existing collection or a new one. As media is added to the
collection, the thumbnail image associated with the media selected will be displayed as being in the
collection and stacking will occur up to three media — followed by subsequently added media image will
appear on top and the media count will increase to display the total media in the collection. Collections
can be named and saved for media to be added or removed as desired. Collections will display the total
media included and have no limit to the amount of media allowed. Users are not limited in total
number of collections allowed.

Mouse-over of media thumbnail showing drag to collect indicator:

Search for any Media Number, Performance No, or Keyword here

I Electric Power [V Industrial [ Marine [ oil & Gas [ Rail

2 Images " Documents I video

Search Results - Drag media results to add to collection, or click on media results to view media details.

' [Drag to Collect] ’

A001774 A001780 A002014 A002017
BATTERY - PE SOS TEST - PE TREE HANDLER - PE CONSTRUCTION - PE

EMC User Guide Page 23



Dragging image with drop zone panel open allowing media to be added to any collection:

Collection 7(5 media) Click to View jhw (5 media) Click to View sdfsdfsf(4 media) Click to View

New Collection ‘ ; ; Hel~ PagenOfZ

formance No, or Keyword here

|

" Electric power In&trial " Marine " oil& Gas [ Rail

v Images N " Documents I video

Search Results - Drag media results to add to collection, or click on media results to view me 4ia details

A001774 A001780 A002014 A002017

BATTERY - PE SOS TEST - PE TREE HANDLER - PE CONSTRUCTION - PE

EMC User Guide



Maintain Collections

The Collections tab provides users with an interface to view and maintain their current collections. All
collections owned, published, or shared by the logged in user will appear on this screen. Collection title,
media count, owner, and a representative image from each collection will display. Users will have the
option to View, Remove, or Rename any of the collections. Overall collection display may be rearranged
to the order desired by clicking on the record and dragging it to a different position.

CATERPILLAR

Search C i i Help

ELECTRONIC MEDIA CENTER

[Drag to Reorder]

Collection Title: Collection 7
Media count: 3

Owned by: jayjohn
I T

Collection Title: jhw 1010_1a
Media count: 7

Shared by: V2139S0jw

m Remove from my list

Collection Title: Collection 17
Media count: 3

Owned by: jayjohn
I

EMC User Guide Page 25



Viewing a Collection:

Users can view any collection by either clicking the ‘View’ button from Collections tab or the ‘Click to
View’ button from the drop zone on search screens. The collection detail screen opens to display the

collections contents, information, and options to make changes. Users are able to remove media, add

media (will be taken to the search screen), or send a copy of the collection as well as publish or share to

other users.

View a collection from search results screen drop zone link:

Collection 7(S mec a) Click to View jhw 1010_1a(8 medi ) Click to View Collection 17(S medic / Click to View

New Collection Close Help

Search for any Media Number, Performance No, or Keyword here

|

2 Images O Documents O Video

Search Results - Drag media results to add to collection, or click on media results to view media details.

I” Electric Power I Industrial M Marine I 0il & Gas [ Rail

A001823 A001774 A001730 A003000
3412E DITA MARINE PROPUL SION BATTERY - PE SOS TEST - PE WORKBOAT - ARCA 3056 MARINE PROPUL SION ENGINE -
ENGINE Pi
EMC User Guide Page 26



View a collection from the collections maintenance screen:

CATERPILLAR

Search Ci

Help

ELECTRONIC MEDIA CENTER

[Drag to Reorder]

<er

Collection Title: Collection 7
Media count: 5
Owned by: jayjohn

‘ View I Remove
Collection Title: jhw 1010_1a
Media count: 8
Shared by: V2139S0jw

Remove from my list

Collection Title: Collection 17
Media count: 5
Owned by: jayjohn

‘ View l temove

EMC User Guide
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Collections detail screen:

CATERPILLAR®

Search Collecti ificati Help

ELECTRONIC MEDIA CENTER

Return to Collections

Collection Title: Collection 7
Media count: 3
Owned by: jayjohn

+ Not Published

+ Not Shared

PD-DM1486-02 A000239 A003278
ENGINE PERFORMANCE - MAR - C- 3606 SANTA FE DRILLING - PE G3520C 50 HZ FULL SIDE VIEW -LEFT -
RATING 3516B DITA SCAC PE

al
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Send a Copy

Users are able to send a copy of a collection that they own to another user. The logged in user can click
on the Send a Copy button which will trigger a section to open on the collections detail screen allowing
them to enter cws id’s and then click a Send button. The sent copy is received by the specified user(s)
and becomes a collection that they independently own and control.

CATERPILLAR®

Search Collections Notifications Help

ELECTRONIC MEDIA CENTER

Return to Collections

Collection Title: jhw 1010_1a
Media count: 9
Owned by: V2139S0jw

Send a Copy Keep a Copy Add Media

| Sending & collection will give a copy of the collection to recipients. Users you send to will receive a copy of this collection with no link to
l your original collection. Recipients will have full rights to edit the copy.

Selected CWS ID(s): Add CWS ID(s):
[ % jayjohn =
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Sharing Collections

Collections can be shared with other users allowing for collaboration on maintaining the collection. For
collections that the logged in user owns, an option to share is available by clicking the
expandable/collapsible “Shared” or “Not Shared” link. Expanding the share section provides the user a
section to add and select CWS id’s to share the collection with. Collections that are allowed to be
shared or published may be one or the other but not both simultaneously.

CATERPILLAR’

Search " Collections Notifications . Help

ELECTRONIC MEDIA CENTER

Return to Collections

Collection Title: Collection 7
Media count: 5
Owned by: jayjohn

+ Not Published

= Not Shared

Sharing this collection will allow you to collaborate with selected users. Users you share will be able to add and remove media from this
collection.

Selected CWS ID(s): Add CWS ID(s):

r !
jayjohn, beltrcd ZI
I” Share this collection
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CATERPILLAR®

Searcl;l Collections Notifications Help

ELECTRONIC MEDIA CENTER

Return to Collections

Collection Title: Collection 7
Media count: 5
Owned by: jayjohn

+ Not Published

— Shared To 2 Users

Sharing this collection will allow you to collaborate with selected users. Users you share will be able to add and remove media from this
collection.

Selected CWS ID(s): Add CWS ID(s):

X jayjohn ;l
X beltred

¥ Share this collection
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Keep a Copy

If a collection has been shared to a user, they may elect to keep a copy for themselves that they can own
and control. Clicking “Keep a Copy” creates an additional collection with the same attributes but now
owned and controlled by the logged in user.

CATERPILLAR’

Search Collections Notifications g Help

ELECTRONIC MEDIA CENTER

Return to Collections

Collection Title: jhw 1010_1a
Media count: 9
Owned by: V2139S0jw

s,
Send a Copy ' Keep a Copy ' Add Media
e

4 Can't Publish: owned by V2139S0jw

4+ Can't Share: owned by V2139S0jw

A001774 A001780 A001454 LEHR0592
BATTERY - PE SOS TEST - PE LAFAYETTE - 3508 LOCOMOTIVE 3500 FAMILY: LOCOMOTIVE ENGINE
(LEFT SIDE BACK VIEW) - PE GENERATOR PACKAGES - PE
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Users who have been included in a shared collection do not have the ability to further share or publish
that collection.

CATERPILLAR

Search Collections Notifications Help

ELECTRONIC MEDIA CENTER

Return to Collections

Collection Title: jhw 1010_1a
Media count: 9
Owned by: V2139S0jw

Send a Copy Keep a Copy Add Media

<'{ Can't Publish: owned by V2139S0jw >
<: Can't Share: owned by V2139S0jw >

A001774 A001780 A001454 LEHR0592
BATTERY - PE SOS TEST - PE LAFAYETTE - 3508 LOCOMOTIVE 3500 FAMILY: LOCOMOTIVE ENGINE
(LEFT SIDE BACK VIEW) - PE GENERATOR PACKAGES - PE

EMC User Guide Page 33



Publishing Collections
Users may publish collections that they own to other users. This allows other users to view the
collection but not make any changes to it.

Collections detail screen of a collection owned by logged in user with enabled link to set up publish:

CATERPILLAR®

Search Collections Notifications Help

ELECTRONIC MEDIA CENTER

Return to Collections

Collection Title: Collection 7
Media count: 5
Owned by: jayjohn

Send a Copy Add Media

+ Not Published

+ Not Shared

JESE ST,
AgF A
e

O
o

PD-DM1486-02 A000814 A000238 A003278
ENGINE PERFORMANCE - MAR - C- CAT 3406E TRUCK ENGINE - PE 3606 SANTA FE DRILLING - PE G3520C 50 HZ FULL SIDE VIEW -LEFT -
RATING 3A1AR NITA SCAC PF
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Collections detail screen with publish CWS id entry and selection section open:

CATERPILLAR

Search C: ificati Help

RONIC MEDIA CENTER

Return to Collections

Collection Title: Collection 7
Media count: 5
Owned by: jayjohn

— Published To 2 Users

Publishing this collection will allow selected users to see the contents of this collection. Users you publish to will see any changes made
to this collection, but will not be able to make changes to this collection.

Selected CWS ID(s): Add CWS ID(s):

X v213950jw =
X beltred

¥ publish this collection

+ Not Shared

The collections tab will contain an indicator for when a user has new collections that have been shared
or published to them. A small circle with a number indicating number of new collections since last login
will appear for the user when applicable.
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Collections tab indicating a new collection has been shared or published to the logged in user:

CATERPILLAR’
search Notifications Help

ELECTRONIC MEDIA CENTER

Quick Search Advanced Search Saved Searches Search Help

Search for any Media Number, Performance No, or Keyword here

O Images I Documents I” video

I Electric Power [ Industrial [~ Marine [ oil & Gas [ Rail

Collections maintenance indicating owned / shared / or published by:

CATERPILLAR’

Search C o i i Help

ELECTRONIC MEDIA CENTER

Collection Title: brochure collection
Media count: 4
Owned by: jayjohn

e

Collection Title: jhw 1010_1a
Media count: 9
Published by: V2139S0jw

m Remove from my list

Collection Title: Miami Boat show brochure

) ."
RO
ALY £ Media count: 5
-
% ‘f?e\ Shared by: V213950jw
Qi 27
- .
h— m Remove from my list
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